CM/ECF Attorney Manual Amended Answer

Amended Answer

STEP 1

Select Bankruptcy or Adversary, whichever is appropriate, from the Main
Menu. Click the Answer/Response hypertext link from the Bankruptcy Events
menu.

dversary Events

EECF Bankruptcy Adversary Qpen Adversary Procesding

STEP 2

STEP 3

STEP 4

Answers...

Appeal [
Amended/Counter/Cross/Other Complaints
Miscellaneous

Motions/Applications
Notices
Summons Service

Select the appropriate option by single-clicking on the hyperlink.

SWers
Motion/Application

Complaint, 3rd, cross, counter

The Case Number screen displays.

Case Number

|03—2046
Mext | Clear |

Case Number - type the case number in YY-NNNNN format for Bankruptcy or
YY-NNNN for an Adversary, click Next to continue.

The following box appears: D - B

[}s Amended Answer
Mext | Clear | Objection
Feply
Response

Click on the arrow to the right of the box,
scroll down and click on Amended Answer.
Click on the Next button.
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STEP 5 The Joint filing with other attorney(s) prompt is displayed.

I Joint filing with other attorney(s).

M Clear

¢ Click in the Joint filing with other attorney(s) box if filing jointly with another
attorney.
¢ Click on the Next button.

STEP 6 The Select the Party: screen displays.

Select the Party:

Dosfield, John Erwin [Defendant], .1
iltan Construction Cornpary, [Plainfiff]

M Clear

Click on the party’s name.
Click on the Next button.

> <

STEP 7 The Select the pdf document screen appears.

Select the pdf document (for example: C:}199cv501-21.pdf).
Filename

IO WPDFfiles\ 11703 pdf Browse

|Attaclk ts to Doc t: & No © Yes

S

M Clear

¢ Type the path and file name in the blank box, or
¢ Click on the Browse button to navigate to the appropriate directory and file.
¢ To attach an exhibit, appendix or other document:
> Click on the radio button next to ‘Yes.’
> Click on the Next button and follow the screens.
¢ If no attachments, click on the Next button.

STEP 8 The Certificate of Service screen displays.

IWith Certificate of Service? y or n:|y—

¢ Enter a lowercase ‘y’ or ‘n’ in the text box to indicate if a certificate of service is
attached.
¢ Click on the Next button.

Page 2



CM/ECF Attorney Manual Amended Answer

STEP 9

STEP 10

STEP 11

> &

The Select Category screen displays.

elect the category fo which your event relates.

I
Filed to
Documents to
Next|  Clear

Scroll through the available options to locate the category of choice. Click on the
category to highlight. If you do not know the category, left-click on your mouse,
drag down list to highlight all categories.

Enter a date range if necessary.

Enter a range of documents if necessary.

Click on the Next button.

The Event screen showing all related documents pertaining to the category chosen
in Step 9 is displayed.

elect the appropriate event(s) to which your event relates:

X

¥ 10/16/2003 2 Answer filed by John Erwin Doefield to Complaint with Certificate
of Service (atygb, )

M Clear

Click in the box to the left of the motion(s) for which the answer, response, reply
or objection refers.
Click on the Next button.

The Docket Text: Modify as Appropriate screen displays.

Docket Text: Modify as Appropriate.
Amended Answer filed by Defendant John Erwin Doefield Re: [2] Answer to Complaint
| with Certificate of Service. (Name of Attorney), )

Add additional text if needed.
Click on the Next button.
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STEP 12 The Docket Text: Final Text screen displays.

‘Docket Text: Final Text
Amended Answer filed by Defendant John Erwin Doefield Re: [2] Answer to
Complaint with Certificate of Service. ((Name of Attorney), )

¢ Verify the Final Docket text. If correct, click Next.

¢ If the Final Docket text is incorrect, you must click on your Browser’s Back
button to correct your entries.

¢ To abort or restart the transaction, click on the Bankruptcy hyperlink on the Menu
Bar.

STEP 13 The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.
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